FACT SHEET

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)

HOW TO APPLY FOR A GRANT

SUMMARY OF THE NH CDBG APPLICATION SUBMISSION, REVIEW
AND APPROVAL PROCESS

All CDBG grant applications must be completed and submitted on CDFA'S Grants Management System (GMS),
www.nhcdfagrants.org. CDFA announces all funding opportunities at the beginning of the calendar year in January
by issuing a Notice of Funding Availability (NOFA) at www.nhcdfa.org. Online applications in GMS will be opened in

advance of the application deadline dates listed below.

Program Area Deadline Application Opened

Housing and Public Facilities — Round 1 | Last Monday in January 4:00 PM | 1st Week in November

Housing and Public Facilities — Round 2 | Last Monday in July 4:00 PM 1st Week in April

Microenterprise TBD 1st Week in January

On a rolling basis, until all funds

are obligated 1st Week in January

Economic Development

On a rolling basis, until all funds 1st Week in July

Planning are obligated

STEP 1: SCHEDULE A PRE-APPLICATION MEETING WITH CDFA

All potential applicants should contact CDFA to review the proposed project concept prior to
submitting an application. CDFA will work with the potential applicant and discuss:

* The likelihood that the proposed project will meet a federal national objective;

* The applicant is not otherwise ineligible to apply under the program;

» Key dates for applicants;

+ The proposed matching funds, if any, will be secured and readily available at the time of
application; and

* How to obtain further technical assistance if needed.

STEP 2: APPLICATION SUBMISSION

All applications must be submitted through CDFA’s online grants management system (GMS),
www.nhcdfagrants.org and received by CDFA by the application deadline. All applications must
meet Application Threshold requirements including:

Completed application and attachments
Project conforms to the goal of the state enabling legislation
Requested funding amounts are within program limits

Joint applications must have necessary intergovernmental agreements and relevant minutes
of meetings and authorizations

Approved housing and Community Development Plan

Meet Readiness Criteria

Capacity Assessment of applicant’s ability to carry out project
Grantee/Subrecipient Financial Review by CDFA
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https://nhcdfa.org/

STEP 3: APPLICATION REVIEW, RATING AND RANKING

Once an application is received, projects will be assigned to the review team which will conduct
a more in-depth assessment of the project. The first step in the review process is to determine if
the application contains all the required State and Federal threshold requirements.

* If complete, it will be forwarded to the review staff for full review.
* If incomplete, applicant will have 15 calendar days to submit necessary information.

Upon receipt of the additional information,

* If complete, it will move forward into the rating and ranking process which includes on
on-site visit by the CDFA review team..

* If incomplete, it will not be reviewed in that round and will require re-submittal in a future
application cycle.
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STEP 4: APPROVAL

The CDFA review team recommendation will be brought to the Community Development
Advisory Committee (CDAC) for consideration and recommendation. The authority will notify
applicants in writing of their funding status no later than 30 days after the decision by CDAC.

* If no funds are awarded, a municipality may apply for an administrative review of its
application by filing a written request within 15 calendar days of the date award letter is
received.

* The CDFA Executive Director shall review the request and may or may not recommend the
CDAC modify its decision.

» Within 30 days of the Executive Director’s recommendation, the CDAC shall, based on the
executive director’s review of the scoring criteria, affirm or modify its prior decision.
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STEP 5: NOTICE OF DECISION AND RETURN OF EXECUTED GRANT AGREEMENT

Submitting a CDBG funding application to CDFA results in either an award or a notice of non-
selection. Municipalities that are selected to receive a grant are sent an award letter. The
authority will notify applicants in writing of their funding status no later than 30 days after the
decision by CDAC. Grantees must return the executed Grant Agreement within 6 months of
receipt from CDFA.

Grantees must return the executed Grant Agreement within 6 months of receipt from CDFA
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STEP 6: GOVERNOR AND COUNCIL APPROVAL

Pursuant to RSA 162-L: 16, following the Executive Director’s determination of final grant awards

and the consent of the CDAC, the approval of the governor and executive council is required. In

order for funds to be released, the signed contract (Grant Agreement) between the Applicant and
CDFA must be approved by the governor, attorney general and executive council.

PLEASE CONTACT US WITH QUESTIONS ABOUT CDBG

Mollie Kaylor Molly Donovan Director .
Director of Housing and of Economic Development ormore

C ity Devel t 603-717-9114 information ,visit
68;“;”#”;;31/1 2eve opmen the CDFA website

mdonovan@nhcdfa.org at: nhcdfa.org.

mkaylor@nhcdfa.org
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